TRUONG THPT TU KY KE HOACH CONG TAC TUAN
Tur ngay 24 den 30/8/2026

I. NHIEM VU TRONG TAM
1. Cong tiac chuyén mon

- Tham gia tap huan chuyén mén theo ké hoach (Thay Phong — PHT chi dao thuc hién);

- Ra soat, hoan thién quy ché chuyén mén;

- Hoan thién cac loai ké hoach mén hoc, ké hoach gido duc ‘cﬁa t6 chuyén mon; chi tiéu co ban
cua nam hoc; lich sinh hoat chuyén moén (thuwong xuyén, chuyén de, NCBH);

- Sinh hoat t6, ghém chuyén mon thubng xuyén lan 1 (TTCM chu c’z’éng lra Chqn thoi gian, dia
diem, hinh thuc cho to, nhom cho phu h.o‘p’, trien khai nhzzng ngi dung tap hud’n, co t}}é sinh hogt riéng
cac nhom chuyén mon). GV hoan thanh k& hoach bai day theo néi dung da thong nhat, trinh phé
duyét;

2. Co sé vat chit, lao dong, vé sinh méi triedng, an ninh, an toan truong hoc

- Hoan thanh céc cong viéc tu sira, lao dong, tong don vé sinh méi truong chuan bi cho nam hoc
moi;

- Trién khai cong tac chuan bi CSVC, diéu kién an toan cho L& khai giang;
3. Cong tac khac

-‘Té chuc cho hoc sinh tuu truang theo lich cia UBND TP; khao sat, nam bat viéc chuan bj
SGK, do hoc tap cua HS chuan bi vao nam hoc mai;

_ - Hoan thanh cong téc kiém tra, danh gia doi voi HS thay doi mén hoc lua chon, CP lya chon

(Thay Phong — PHT chi dao thuc hién);

- Trién khai ké hoach chuan bj va té chirc L& khai giang nim hoc mai;
II. CONG VIEC CU THE, THOI GIAN THUC HIEN

Ther
(ngay/ Noi dung cong viéec
thang)

* 7 gio: Hop GVCN 12 (trién khai cac ndi dung té chiic cho HS tyu trudng theo QD cia UBND
TP. TP: GVCN 12, HT. Dia diém: Phong cho tang 1, nha B);

* 7 gior 45: HS khdi 12 tyu truong theo don vi l6p (GVCN nhic HS c6 mit du):;

* Tir 7 gior 30: GV Tiéng Anh tham du tap huan (truc tuyén tai trirong) theo KH 4747, 31/7/2026
cua So (Thay Phong — PHT thong tin chi tiét)

2
(24/8)

* Khao sat chét lugng cac mon dinh huéng tuyén sinh DH d6i voi K12 (c6 ké hoach kém theo,
3 Thay Bac chi dao, to churc thuc hién).

(25/8) | * Han cudi nop (ban mém) ké hoach mon hoc (PL1/CV5512), ké hoach giao duc cua to

chuyén mén (PL2/CV 5512) va dé xuat mua tai liéu, d6 dung, trang thiét bi (TTCM);

4 * 8 gio: Thay Viét va 02 GV GDTC tham du tap huéq theo KH 4747, 31/7/2026 cua So.
(26/8) | * Twr 7 gior 30: GV Vit 1y tham du tap huan (truc tuyen tai truong).

* Buoi sang:
- Tir 7 gio: Kiém tra cac mon hoc ddi véi cac hoc sinh thay d6i mén hoc lra chon (d/c Phong —
PHT chi dao thuc hién);

5 - Tir 9 gio: T6 chirc gap mat, dong vién GV va HS cac doi tuyén cac mon Vin hoa 16p 12 1an 1
(27/8) | (Thay Bic chi dao thyc hién).
* 8 gio: Thay Thanh tham dy tap huan theo KH 4747, 31/7/2026 cua S6.
* Tir 7 gior 30: GV Hoa hoc tham duy tap huan (truc tuyén tai trirong) theo KH 4747, 31/7/2026
cua So.




6
(28/8)

* Tir 7 gio: Hop GVCN 10, 11 (trién khai cac ndi dung to chirc cho HS tuu truong theo QD cua
UBND TP. TP: GVCN 10, 11, HT);

* Tir 8 gio: HS 16p 10, 11 tuu truong theo don vi 16p (Theo QP ciia UBND thanh phd);

* 8 gio: GV Ngir Van tham du tap huan theo KH 4747, 31/7/2026 cua S (Thay Phong — PHT
thong tin chi tiét)

* Tir 7 gior 30: GV Sinh hoc tham du tap huan (truc tuyén tai trong) theo KH 4747, 31/7/2026
cua S¢ (Thay Phong — PHT thong tin chi tiét);

* Tir 14 gio: Tong két nam hoc 2025-2026; trién khai nhiém vu nam hoc 2026-2027 (c6 ké
hoach chi tiét kém theo):

-
(29/8)

* Han cudi cac t6 hoan thanh sinh hoat chuyén mén 1an 1.

CN
(30/8)

* Khi co cong viéc phat sinh, dot Xuat; BGH cap nhdt va thong tin toi CB, GV, NV.

- Noi nhdn: -
+CB, GV, NV (dé thuc hién); TM. BAN LANH D40

+ Luu HS,

Hiéu truwéng

Vii Van Sang




